Proposed Format
In-Country Training/Workshops



1. Rationale: 

2. Aims & Objectives:

3. Participants (Target Group):

4. Resource Persons:

5. Duration, Agendas & Place of Training:

6. Training/Workshop Methodologies:

7. Budgeting (Total Fund & Source):

8. Expected Output/Outcome:

9. Remarks required from:

· PPD: Budget/Work-plan
· BMHC: CME Credits
· HRD: Monitoring/Evaluation/Staff Movement 

10. Pre-Test & Post Test Form (Evaluation):


Please note the following:

(Prior to a programme conducting In-Country Training/Workshops, all the above should be incorporated in the form of Proposal with respective Departments/Divisions Heads Approval.)  



Proposed Format
Duty Travel



1. Rationale: 

2. Aims & Objectives:

3. Duration & Place of Visit:

4. Observations:

5. Expected Outcome:

· Benefit to Individual
· Recommendation for System Improvement


6. Budget


